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Recognition of Prior Learning Form
Before completing this form, please read the Admissions Policy and the Recognition of Prior Learning Policy found on the Francis James website. 
When you submit this form, please include copies of any evidence you intend to rely on, including certificates, transcripts, the course or programme specification or syllabus evidencing the learning outcomes studied, and any other supporting documentation (see a full list below). Francis James will be unable to return these documents to you, so do not submit originals. 
Applications for recognition of prior learning must be submitted in advance of enrolment on a Francis James degree programme. Evidence cannot be considered once a learner is on-programme. Francis James will support applicants to complete this form and any subsequent actions relating to evidencing prior learning. 
Please complete this form, and return by email to your contact at Francis James, copying in info@francisjames.org. 
1. Your details
	Surname
	

	Forename(s)
	

	Student ID (if known)
	

	Programme title

	

	Email address 
	

	Phone number
	



2. Desired outcome for Recognition of Prior Learning
Please complete the table below indicating the courses for which you are seeking to transfer credit in from other prior learning 
Details of the course(s) you would like to be exempt from	FOR FRANCIS JAMES’ 	USE ONLY
Agreed? Yes/No
Course Code	FHEQ Level	Course Title	Credit Value	
				
				
				
				



3. Recognition of Certificated Prior Learning
Please use the table below to list relevant qualifications already gained. Add more lines as required. 
Title of the qualification/module/ unit/course	Institution/Awarding body	Credits and level	Date achieved
			
			
			




3b. 	Please list the evidence that you are providing in support of your application. You should provide evidence relating to each qualification listed above. 
	Please see the list of evidence which may be submitted below.
Qualification listed above	Evidence being provided
	
	
	


Applications for credit transfer must be supported by evidence, which should include:  
· The official transcript of results (mandatory) 

However, this may not be sufficient evidence to make a decision about the validity and relevance of learning, as courses with similar titles may have very different content. Additional evidence that may support your application include:
· Programme or course specification, syllabus or handbook
· A copy of the module/unit/course specifications (or equivalent), syllabi or handbooks;
· A list of the topics covered in each module
· Assessment briefs 
· Copies of completed assessments and any grades awarded. 



4. Supporting evidence of Prior Experiential Learning
4a. 	Please use the table below to set out any relevant prior experiential learning that may support your application. This is particularly relevant where the evidence of qualifications achieved shared in section 2 may not cover all relevant course learning outcomes. 
What experiential learning do you want to share? 	Where did this take place?	How does this experience support your application? 
		
		
		


5. Notes

Even with a range of evidence provided, it may not be possible to establish sufficiently whether you have gained the appropriate knowledge, skills and behaviour to transfer to a Francis James degree. In this case, an interview, assessment tasks or other forms of assessment, such as a professional discussion or witness statement, may be required. 

If your prior learning is more than 5 years old, you may be asked to provide further evidence to demonstrate continuous application of updating practice relevant to the credit transfer sought.
Once all of the evidence is received through this form, Francis James will review it, and if deemed suitable the application will then proceed to a mapping exercise where you will map your evidence provided against the learning outcomes of the target programme, and the courses within. Francis James will support you to do this. 

6. Applicant Declaration 
Please read this declaration and complete the table below before submitting your application for recognition of prior learning. 

I have read and understood the Recognition of Prior Learning Policy, and I have fully completed the form, submitting the evidence as required. All statements and evidence submitted are true and accurate.

I confirm that the certified and experiential prior learning set out in this form has not already been used to gain academic credit towards an award at this or another institution.

I understand that the personal data contained within this form, any evidence submitted or part of any other record held with Francis James may be used in consideration of my application for recognition of prior learning and that personal data may be shared internally with relevant staff as appropriate.


	Full Name  
(This is provided here in place of a signature, and is provided to confirm the declaration above.) 

	


	Date submitted
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